
Westfield Upper School Student Device Turn In 

Device Turn-In Dates: 

May 18th from 11AM until 4PM in the US Media Center 

May 19th from 9AM until 4PM in the US Media Center 

All school issued devices will need to be turned into the Westfield technology office.  

Be sure all documents are saved to an external hard drive, device, or cloud location before 
turning in your device. If you have documents saved in Westfield OneDrive, you will be able to 
access those on your home device by logging into Office 365. 

Accounts will be charged for damaged or missing items (devices, chargers, cables, cases, etc.) 
based on type. 

If you are unable to turn in your device during the above listed times you are required to make 
arrangement with our Director of Technology, Jeffrey Siegle, to turn in your device. The US 
Office or Front Admin office will not be able to take in drop offs. Any devices not received by 
July 1st will have the replacement cost of the device added to their Westfield account. 

Freshmen and Sophomores 

Turn in your iPad, keyboard case, charger, and charging cable. 

You must turn in the Apple charger and cable issued with your device. Third party chargers or 
cables will not be accepted. Chargers and cables must be in good, re-issuable condition. 

Juniors 

Turn in your laptop and charger 

Seniors 

Westfield Tech has been authorized to offer every senior the option to purchase their laptop 
for $125. If you would like to take advantage of this offer please let, Kris Taylor or Jaycee 
Beeland, in the Business Office know.  

Regardless of purchase decision, all seniors will need to turn in their laptops to Westfield Tech.  

Be sure all documents are saved to an external hard drive, device, or cloud location before 
turning in your laptop. If you have documents saved in Westfield OneDrive, you will have until 
the end of July to save that information to a home computer, personal cloud storage, or college 

http://portal.office.com/


cloud storage. At the start of August, seniors will no longer have access to Westfield Office365 
(OneDrive, Outlook, etc.). 

Option 1 - Purchasing Laptop: 

Do not turn in charger. 

Securely label your device with your name and cell number. 

Your laptop will have all Westfield software removed and Windows 10 reinstalled. 

 Option 2 - NOT Purchasing Laptop: 

Turn in your laptop AND charger. 

 Accounts will be charged for damaged or missing items (laptop/charger). 

 If you are unable to turn in your device during the above listed times you are required to 
make arrangement with our Director of Technology, Jeffrey Siegle, to turn in your device. The 
US Office or Front Admin office will not be able to take in drop offs. Any devices not received 
by July 1st will have the replacement cost of the device added to their Westfield account. 

 

 

 


